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Dear Parents, Carersand Guardians,

Welcome to Lytchett Matravers Primary School (LMPS). Starting a new school is
always exciting, but can be a little worrying ðfor parents and children . We hope that
this brochure will assist your family in the processof settling in with us.

LMPSis a school that works in close partnership with parents to ensure that we cater
for the needs of every child, ensuring that they are all able to thrive in a supportive
environment . If your child is about to join Reception (Early Years Foundation Stage),
you might like to take a look at our special ôStartingSchoolõbooklet (obtainable
from the school office) . This gives you information about arrangements for
beginning school and also contains ideas and suggestions that may assist you with
preparing your child for school. Parents with children of any age are welcome to
visit if they wish to consider sending a child to our school. Arrangements can be
made by contacting the school office and requesting an appointment .

At Lytchett Matravers Primary School (LMPS),we strive to make learning a happy and
positive experience for every one of our pupils. We are a school where there are
expectations of excellence, where individuals are valued, achievements are
celebrated and where children are happy, confident and secure in not only their
learning, but in themselves.

We work hard to be a school held in the highest esteem by pupils, staff, parents,
governors and the wider community, with tremendously energetic and creative staff
that are committed to providing an amazing primary education for all of our
children .

We are very proud of our school and the achievements of the pupils in every area of
endeavour, whether that is sport or music, environmental work or academic
achievement.

Lytchett Matravers Primary School is a place where your child will be able to thrive
and enjoy a truly varied and outstanding curriculum, full of possibilities .

This booklet, whilst containing a great deal of information, cannot answer every
question for each parent . Please contact us, at any time, if you have queries. We
look forward to working with you throughout some of the most important years of
your childõseducation.

Yourssincerely,

Mr Simon France(Headteacher)
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OURVISION
Lytchett Matravers Primary School is a school where there are high expectations of excellence,  

where all individuals are valued, achievements celebrated and where children are happy and safe.

This is in accordance with Article 29 of the UN Convention of the Rights of a Child: 'All children have  

the right to be the best they can be.ó

OUR PURPOSE ANDVALUES

We are committed to maximising pupil progress, achievement and development. Our core values for  
learning promote children that willé

Åbe happy, feel respected and secure.

Åbe high achieving learners ðmaking excellent progress in relation to their prior attainment.

Åbe inspired, enthusiastic and highly motivated to learn.

Ådemonstrate positive attitudes and behaviours characterised by high self esteem.

Ådevelop the independence, responsibility and skills to become well -rounded citizens of the 21st 
Century, preparing young people for life in modern Britain.
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WEWILL:

Åcreate a vibrant and engaging learning environment.

Åhave a secure subject knowledge of the curriculum.

Åemploy inspirational teaching strategies that ensure learning is relevant, creative, challenging, 
participative and enjoyable for all.

Åplan and assess effectively, in a variety of ways to cater for all learning needs.

Åset high expectations that challenge every ability and pace lessons appropriately.

Åprovide a rich, stimulating and balanced curriculum that prepares young people for life in modern 
Britain.

Åencourage children to be independent, solve problems, take risks and be creative.

Åemploy positive reinforcement and celebrate achievement.

Åwork closely in partnership with parents in order to move learning forward.

Åconsistently hold high professional expectations.

Åcelebrate the achievements of all.

THIS IS ASCHOOL WHERE:

Åthere is a culture of inclusion, enabling the participation and involvement of all.

Åthere is an environment of opportunity engendering a sense of pride, ownership, responsibility and 
identity.

Åthere are caring relationships where children and adults are valued as individuals.

Ådiversity is celebrated and respected.

Åstereotypes are challenged.

Åwe value open and effective communication and consultation.

Åwe value fairness, honesty and integrity.

Åwe believe practice can always be improved, and maintain an open dialogue about how children 
learn best.

Åwe value learning and development of pupils, staff and volunteers.

Åwe learn from each other, making every effort to disseminate good ideas and practice.

Åwe continually reflect, evaluate and challenge our existing beliefs.



Rightsrespect ings c h o o l(rrs)

Lytchett Matravers Primary School is proud to be a Rights Respecting School  
as recognised by UNICEF. We gained our Recognition of Commitment  
(ROC) Award in 2015 and are thrilled to announce that we earned our Level  
1 Award in March 2017, when assessed by UNICEF.

Our Steering Group, leading the work we do in school is made up of our Student Voice, our  
Eco Team and Mr France, Mrs Dominey, Mrs Foster and Mrs Blake. They work very hard  
alongside all of our staff members to ensure the Rights Respecting ethos is embedded  
throughout our school.

what is the r i gh ts respect ings c h o o l saward(rrsa)?
The award recognises achievement in putting the UN Convention on the Right of the

Child (UNCRC) at the heart of a schoolõs practice to improve well -being and help all children  
and young people realise their potential. The award is based on principles of equality, dignity,  
respect, non-discrimination and participation. The initiative started in 2006 and schools  
involved in the Award have reported a positive impact on relationships and well -being,  
leading to better learning and behaviour, improved academic standards and lessbullying

Being a Rights Respecting School, we believe, helps our pupils become confident, caring  
and responsible young people both in school and in the wider world. By learning about  
their rights, our pupils also explore how they need to respect these rights and stand up  
for the rights of all children in the world as global citizens.

If you would like more information about the RRSA or would like to become involved in our  
Rights Respecting group, please contact the school office.

Our who le s c h o o lc h a r te r
We have created a Whole-School Charter, which you can see as you enter the school in our  
office area. In addition to this, each class has created their own Class Charter, in order to  
establish the rights each child has in school and the behaviour that is expected of the  
children.

studentvo ice
As a Rights Respecting School, it is really important to us that the children in our school have  
a chance to be heard and are listened to.

Article 12 of the CRC: "We have the right to have a say in all matters affecting us, and to  
have our views taken seriously.ó

Two children have been voted from each class in Years Reception to 6 to make up our Student  
Voice. It is a really important job in our school. We meet regularly as a group, to discuss the  
views of the children, and after each meeting the class representatives report back to their  
classes to discuss any issues raised. This means every child in our school has the opportunity  
to have their say and to be heard through the Student Voice. Our Student Voice also lead the  
Rights Respecting group in our school to make sure that all of our children know their rights  
and can enjoy them in our fantastic school!
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TheS c h o o lBui ld ingand Grounds
Lytchett Matravers School was founded in 1874 on a site at the  
north -west end of the village, in Lime Kiln Road. By the end of  
1991 the school had far outgrown its original buildings. At that  
time, eight out of our ten classes were in temporary  
accommodation.

In January 1992 we moved into a brand new, purpose built school  
in Wareham Road, with twelve classroom bases arranged inpairs.
Each classroom has an adjacent practical area. We also have separate rooms for  
Music/Drama, and Cooking. A new purpose designed and spacious Foundation Stage Block  
was opened in March 2005.

A new hall was completed in January 2011. It provides better P.E. facilities for our pupils
and enables us to offer hot school lunches. The new hall also provides a valuable resource
for the local community who are able to hire it during out of school hours.

During the summer of 2011 further internal restructuring created two new classrooms so
that we could remove our two mobile classroomsand house all classesin the main building .
This has enabled us to remove the two ôtemporaryõclassrooms that had been added
between 1994 and 1996. The land where they stood has now been developed into an
outdoor quiet and performance area.

We are extremely fortunate to have a wide range of facilities within our grounds that are  
used to enhance childrenõs curriculum experiences. These include a pond area that  
includes a range of different habitats; an orchard and allotment and an amphitheatre.

Organ isa t ion
Our school is two-form entry. This means that we have two classes in each year group.
These are mixed sex and mixed ability, but single age. The average size of a class is about
30 children . Throughout the school we ensure that fine tuned differentiation enables us to
appropriately meet the needs of all pupils.

Lytchett Matravers Primary School

Lytchett Matravers

Poole  

Dorset  

BH16 6DY

Telephone: 01202 622378

Email: office@lmpsdorset.co.uk
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Secur i ty& Safeguard ing
All children and staff have the right to feel secure in their working environment . Every
effort is made to ensure that this is the case. During the school day, access to the
building for parents and other visitors is limited to the main entrance. Every visitor is
asked to report to the school office .

All other access points remain locked to external entry, except at break-time and
lunchtime, when there is adult supervision of all playgrounds. All staff and governors
wear identity badges. Badgesare also issued to all visitors, who are asked to sign in and
out of the building if they go further than the main entrance.

One of the roles of the schoolõsGoverning Body, is to formally review the security of the
school twice a year. There is also an annual Safeguarding Audit completed by the
Hamwic Education Trust (HET).

If you ever have any concerns about a child in our school, there will always be a Child
Protection Officer available to speak to you. These officers are also called ôDesignated
Senior Leaders for Child Protectionõ(DSLs). The lead Designated Senior Leader (DSL)for
Child Protection is the Headteacher Mr Simon France and he is supported by a team of
Deputy Designated Senior Leaders for Child Protection, please see below. We will always
be happy to help and listen to your concerns, no matter how small.

MR SIMON FRANCE
Headteacher & DesignatedSenior  

Leader for Child Protection.

MRS LAURA DOMINEY
Deputy Headteacher & Designated  

Senior Leader for Child Protection.

MRS HEATHER HELM
SENDCO & DesignatedSenior  

Leader for Child Protection.

MRS AMY FOSTER

Assistant Headteacher &

Designated Senior Leader forChild

MRS KATE MCGRAIL

Pastoral Care Worker &

Designated Senior Leader for

MR LAWRENCE LONG

Lower Key Stage 2 Year Leader &

Designated Senior Leader forChild
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Our AmazingStaf f
We have an excellent team of experienced and dedicated staff that
devote an enormous amount of time to the education and wellbeing
of every one of our pupils. Both teaching staff and teaching
assistants plan and work together, well beyond the hours of the
school day. They make every effort to ensure that they give our
children the best education possible. Many of our teaching assistants
not only work in the classroom, supporting the work of class
teachers, but also provide vital interventions, emotional literacy
support and withdraw individuals or small groups.

Senior Leadership Team (SLT)

This team is made up of Mr France (Headteacher), Mrs Dominey (Deputy Headteacher),
Mrs Foster (Assistant Headteacher) and Mr Leddin (School Business Manager). The SLT
work hard to keep our school moving forwards, ensuring the best for all our pupils. They
work closely alongside the Governors and Hamwic Education Trust to drive the
visions, values and ethos of our school.

Senior ManagementTeam (SMT):

We meet at least once every half term to discuss leadership and management decisions
across the school. We all work very hard to get the very best for the children in our
school. The SMTconsists of Mr France (Headteacher), Mrs Dominey (Deputy Headteacher),
Mrs Foster (Assistant Headteacher & EYFSLeader), Mrs Helm (Special Educational &
Inclusion Leader), Mrs Shotliff (English Leader), Mr Long (Mathematics Leader) and each
of our Year Leaders.

Assistant Headteacher & Yr1/2 Leader: Miss Reid Year 3/4 Leader& Year5/6 Leader: Mr Burton SENDCO & Inclusion English Leader: Mrs Shotliff

EYFS Leader: Mrs Foster. Maths Leader: Mr Long Leader: Mrs Helm
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G ove r n o rs
We are extremely fortunate to have a very supportive Governing Body that takes an active part in the running of our  
school. The full Governing Body meets twice each term and the three sub -committees meet 4 times per year. The  
Governing Body at Lytchett Matravers Primary School is composed of: the Head Teacher, one Staff Governor,  
three Parent Governors, one Local Authority (LA) Governor and six Co -opted Governors.

Elected Governors are appointed for terms of four years, after which they will either stand down or seek re-election.  
The parents and guardians of children attending the school have the opportunity to elect the parent Governors when  
a vacancy occurs. Co-opted Governors are normally appointed for terms of four years and are chosen based on the  
skills they offer the Governing Body. The main duty of the Governors is to set the strategic direction of the School  
and to provide the overall governance. They are not responsible for the day -to-day management of the school.

The Governorsõ Handbook states that the Governing Body needs to have a strong focus on the following threecore  
strategic functions:
a. Ensuring clarity of vision, ethos and strategic direction;
b. Holding the headteacher to account for the educational performance of the school and its pupils;

c. Overseeing the financial performance of the school and making sure its money is well spent.

The whole Governing Body meets six times a year, once each half term. There are also three sub-committees,  
which meet four times a year. These committees are responsible for the following aspects of the school and  
report back to the main committee:
* Curriculum
* Premises, Finance and Marketing

* Parents, Personnel and Community

Contacting the Governing Body
We hope you will be very happy with everything at our school and would welcome positive feedback at any time . It
is always good to know what you feel we are doing well . Equally, if you ever have a concern about an aspect of our
school it is important that you let us know. Your first contact should always be with the Headteacher but if necessary

you can contact the Governors. If you wish to contact a member of the Governing Body this can be done via the school  

office or through the Clerk of Governors. We feel it is important for parents to understand the role of our Governing  

Body and what we do to support the staff/school. You can keep up to date with our efforts by reading our regular  

contributions to the schoolôs monthly newsletter, óRoundaboutô.

Kris Knudsen Alison Clothier Alf Bush Marion Sammons SimonFrance David Dorrell

Chair of
Governors

Clerk to Governors Finance SEND & Safeguarding
Governor

Headteacher LAGovernor

Chris Greetham RachelThynne David Newman MrsStokes Mr Burton Michael Tomlinson
Parent Governor Parent Governor Parent Governor Staff Gov. Co-opted Gov. Associate Gov.
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Parent& TeacherEventscommittee(PTec)

Historically, we have had a very active PTAproviding tremendous support to the school throughout the past years.
They have organised many fund-raising and social events. Financially, these give us the opportunity to purchase
items for the benefit of the children, which cannot be bought from our normal school budget. They also provide
many varied opportunities for members of the school community to meet and enjoy themselves, whilst supporting
our school.

More recently, we are in the process of continuing to build our Parent &
Teacher Events Committee (PTEC). Everyone is always welcome to attend our
PTECmeetings and find out information about helping out on the committee .
Due to varied hours of work and everyoneõsindividual commitments, it was
felt that our PTECcould be built with smaller groups of parents and staff,
working on separate fund raisers for the school together . That way, you can
offer as much or as little help as you wish, without feeling that you will sign
up to a lifetime of events across the year! All new faces are welcome on the
committee, as many hands make light work! It is not about chaining yourself
down and agreeing to countless jobs, but more offering your ideas and
opinions to help our forward thinking school to get the best for our children .

If you are interested in finding out more about how you can support our schoolõsPTEC, please contact Simon
France, Laura Dominey, Amy Foster or Jaqui Reid (School PTECRepresentatives) via email. We hope that the PTEC
can continue to be a thriving team of supportive parents, working together with staff to get the best for our
children . If you think you would be interested in being a part of a committee, we would love to hear from you.

Pleaseemaildirectlyto:

Mr Simon France Mrs Laura Dominey Miss Jaqui Reid Mrs Amy Foster

Headteacher DeputyHeadteacher Yr1/2 Leader & PTECRep AssistantHeadteacher
sfrance@lmpsdorset.co.uk ldominey@lmpsdorset.co.uk jreid@lmpsdorset.co.uk afoster@lmpsdorset.co.uk
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Communicat ion
We like to make sure we keep you up to date with events in school. For this
reason we send home our interactive ôRoundaboutõnewsletter on the final
day of each month during term time . Our newsletter is called ôRoundaboutõ
and is sent home to most parents via ôParentmailõas it contains interactive
links that will take the reader straight to our school website.

Click on the contents page to jump straight to the article that interests you or
select the icons on the ôKidsJunctionõpage to be directed straight to your
childõsclass page on our website.

For families without internet access, or who
prefer hard copies, printed versions of the
Roundabout can be sent home. All newsletters
are also published on our school website.

From time to time other letters are sent home.

These may relate to a visit, special event or matter of concern.
They are sent to most families using ôParentmailõ. Your Parentmail
account will be created following the completion of your
admissions booklet . Once this is completed you will be sent an
invitation to join ôParentmailõ. We have our own ôLytchett
Matravers ParentmailõApp, which can be downloaded. On this
phone App you will receive letters, can report school absences for
your child, make payments for things like school trips or music
lesson and book appointments for parentõsevenings.

Please check your emails and childõsbag regularly to ensure that
letters are not missed.

Our website is also a significant means of communication . Please
visit it regularly to keep up to date with what is happening in
school: www.lmpsdorset.org.

Lytchett Matravers Primary school is on Twitter - @lmpsdorset. We encourage all parents to follow
us on Twitter, you will receive tweets about events that happen at school. We also have a
Facebookpage that provides another means of alerting you to events and information .

Admissions
Our school is very popular with both children and parents and we often become over-subscribed for
places within every year group. By law children must start school at the beginning of the term,
following their fifth birthday . It is Dorsetõspolicy, however, that all children, unless they have
special educational needs, start school in the September of the academic year in which they are
five years old. All children, normally, begin school full time at the start of the Autumn term .

Older children can be admitted at any time by mutual agreement with parents, provided that there
is space in the appropriate year group. Parents wishing their children to be admitted to any Dorset
school must contact Dorset Council and request school admissions information . This can be found
online at: http ://www .dorsetforyou .com/schooladmissions. For parents without internet access,
please write to: School Admissions Manager, ChildrenõsServices, School Admissions, County Hall,
Colliton Park, Dorchester, Dorset DT1 1XJ.

Our office team are more than happy to assist you with any admissions questions. Parents
considering applying for places are very welcome to contact the school and arrange a visit, we would
be happy to show you around if there is a space available in your childôsyear group. We should make
it clear that no priority is given based on attendance at pre-schools.
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Attendance
Regular attendance is vital for all children . As a parent/carer you want the best for
your children . Having a good education is an important factor in opening up more
opportunities in adult life .
Did you know that :

a child who is absent a day of school per week misses an equivalent of two years of their  
school life.

90% of young people with absence rates below 85% fail to achieve five or more good  
grades of GCSE and around one third achieve no GCSEs at all.

poor examination results limit young peopleõs options and poor attendance suggests to  
colleges and employers that these students are unreliable.

at least 1 million children take at least one half day off a year without permission.

7.5 million school days are missed each year through unauthorised absence.

GCSEs may seem a long way off for you and your child but all absence at any stage leads to gaps in  
your childõslearning.

This in turn can:
mean that they fall behind in work
affect their motivation
affect their enjoyment of learning
lead to poor behaviour
affect their desire to attend school regularly
affect their confidence in school

mean they miss out on the social life of school and extra  
curricular opportunities and experiences

affect their ability to have or keep friendships.

We hope that activities such as family holidays and routine dental visits will be
arranged outside school hours or to coincide with school holidays. It is essential that
pupils do not miss sections of their National Curriculum studies. For children in the

Early Years Foundation Stage (YrR), Years 2 and 6, it is
particularly important that pupils do not miss time . In
Years 2 and 6, the SATswhich usually take place during
the first half of May for Year 6, and throughout May for
Year 2 pupils is a key time .

PupilAbsence
If planned absence is unavoidable, please request and  
complete an Application For Absence Form . These can be  
obtained from the school office. If your child is absent due to  
illness, you can report the absence using the ôLytchett  
Matravers Parentmailõ App on the first day of absence.
Alternatively you can telephone the school office. If no one is  

available to take your call, please leave a message on our  
absence line. When (s)he returns, a note of explanation is  
required. Any absence not reported by 10.00am will be  
followed -up by the office staff. We are legally required to  
note reasons for all absences. If no explanation is received  
from home, the absence is recorded as unauthorised and will  
appear as a ôtruancyõ on your childõs records. If you have any

further questions about attendance, please contact the school office. Please be advised that  
absences of 5days or more will be referred to Dorset County Council, who may issue penalty notices.
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Transfer
In the September following their eleventh birthday in Year
6 most children living in our catchment area transfer to
Lytchett Minster School.

Parents wishing to express a preference for an alternative
school need to make an application in writing to the:

School Admissions Manager

ChildrenõsServices,  
School Admissions,  

County Hall,  
Colliton Park,  
Dorchester,

Dorset  
DT11XJ

For entry to one of the local grammar schools (in the
Poole Local Authority) parents should contact
individual schools for details of admissions policies
and Poole Borough Council for full admissions
procedures.

EmergencyClosure
Very occasionally, due to severely inclement weather, it may
be necessary to close the school. If this should happen you
will be notified by the school via Parentmail . Information will
be posted on the school website but if in doubt, please
telephone the school. We will try to have someone in the
school office from 8.00am to answer telephone enquiries. If
no one is available, a message giving up to date closure
information will be recorded for you to listen to. Whenever
possible, we will also send a text to parents who are
registered for this service via Parentmail or via the ôLytchett
MatraversParentmailõApp.
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Complaints

We would hope that any concerns would first be discussed with the class teacher, Year
Leader and then, if necessary, the Headteacher. All details of how parents can make
complaints to the governing body can be obtained from the school office or found on
our school website.

Equa lOpportunit ies

All children at this school have equal access to all aspects of the curriculum
appropriate to their age, physical ability and academic ability . There is no
discrimination on any grounds including gender, race, disability or religious beliefs .
Provision for children with special needs is detailed in the Special Educational Needs
section of our school website and in our schoolõsôLocalOfferõ,which is available from
the school office .

Subject accessrequests
(freedom o f informat ion)

We have four classes of information that we
undertake to make available to parents/carers : the
ParentõsHandbook; Governors' Documents; Pupils
and Curriculum Related Information ; School Policies
(and other information related to our school).

Under data protection legislation, parents and pupils have the right to request accessto
information about them that we hold. To make a request for your personal information,
or be given access to your childõseducational record, contact the schoolõsData
Protection Officer via the main school office .

PupilPremium
Pupil Premium funding is additional to main school funding. It is seen as a way to address  
the current underlying inequalities between children eligible for free school meals and their  
peers, by ensuring that funding to tackle disadvantage, reaches the pupils who need it the  
most.

Since being introduced in April 2011, the Pupil Premium is allocated to schools to work with  
pupils who have been registered for free school meals at any point in the last six years.
Schools also receive funding for children who have been looked after continuously for more  
than six months, and children of service personnel.

We track all children very closely to monitor their progress. To identify the impact this  
additional funding has, we specifically monitor groups in receipt of extra support this funding  
helps us to provide. For details of the progress made by these groups please contact the  
Headteacher. Details of how we spend our Pupil Premium funding can be found in the  
document entitled 'Disadvantaged Pupil (Pupil Premium) Reportõ on our school website.
A copy can also be collected from the main school office.
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THESCHOOLDAYΧA r r i va l andDeparture
Car parking is, at times, a major problem for our school. For this reason, the school car park

gates are often locked between the hours of 8.40am - 9.10am and 3.00pm - 3.45pm. Please

help us to keep your children safe by following these simple guidelines:

1. Do not use your car if you can walk your child to school. Parking away from school
(perhaps at the village recreation ground [rec]) and walking part of your journey also
reduces the number of cars around school.

2. No parking is available on site, for parents between 8.30-9.15am and 3.00-3.45pm.
3. Please use the pedestrian gates when entering and exiting school, and not the vehicular

entrances.
4. Pleasemake sure that, if appropriate, your child crossesthe road under supervision.
5. If attending a school event or out of school hours activity, please park carefully in the

marked bays.

Walk ingt o S c h o o l(WTS)Passports
In 2004 we introduced a ôWalkToSchoolõscheme aimed at encouraging more children to arrive at school
without the use of a car. Children living within the village are encouraged to walk from home, either
with parents or a group of friends (if older) . The scheme has been a great successand has been used as a
model by many other schools. Each time they complete a Walk to School Passport by gaining 100
points, your child will receive a Walk to School certificate and gain 10x House Points for their school
house! As a school we feel it creates a positive start to the day if the children have already had some
exercise.

100 Walk to School Points = 1 completed Passport = Walk to school Certificate

2 Walk to School Certificates = A Non-School Uniform Token!

We know how congested the roads around the school can become, and the potential danger that  
represents for all of our children. We are happy to be working with the Parish Council to look at various  
options to try to reduce the traffic around the school and make the route to school safer.

As parents, we would also like to ask that you do your bit as well and PLEASE:

Ĭ Park and Stride from the Rec. Do you really need to park so close to the school? It takes less  
than 10 minutes to walk to school from the rec (Scout Hut/Village Hall) and parking there is free!

Ĭ Car Share & School Bus ðcar sharing will reduce the traffic near the school. Children who car  
share can mark that journey on their Passport as a walk too! If your child comes to school on the  
school bus, they can also have a point for their passport.

We do understand that everyone is busy and it is not always easy to walk, but please try to make a small  
change, that could have a big impact on our childrenõswellbeing.
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Bicycles
Any pupil may ride a bicycle to school, but pupils under the age of ten must be accompanied by
an adult . Those aged ten and over must have passeda cycling proficiency test (Bikeability Level
2), unless accompanied by an adult . It is expected that all pupils cycling to school will wear a
suitable cycle helmet .

On arriving at the school entrance, cyclists must dismount and push their bicycles to the back of
the school and place the bicycle in the set area provided. Classteachers will be able to explain
where these are for each year group. Tuition in cycling proficiency (Bikeability) is available each
year for all pupils in years 5 and 6. Usually, children in Year 5 will complete Bikeability Level 1
and then move on to Level 2 in Year 6.

Random checks may be made on bicycles. If they are found to be unroadworthy parents are
notified . The offending bicycle will not be allowed into school until defects have been
corrected . We always have our childrenõssafety at heart .

THE SCHOOLDAY

SessionTimes

Morning SODA(Start of Day Activity) sessionsbegin at 8.50am, with morning lessonsbeginning at
9.00am and ending at 12.10-20pm (12.10pm for Key Stage 1 and Reception). Assembly or singing
practice begins at 10am each day and there is a 15 minute break at 10.15am.

Afternoon sessions begin at 1.15pm and end at 3.30pm. There is a break at 2.20pm for all
children, lasting 10 minutes.

PLEASENOTE: children should not be on the premises before 8.50am as supervision is only
available from this time . The exception to this is pupils who arrive daily on the 'school busesõ
these pupils will be supervised from their arrival .

Assemblies

Assemblies are held each day and form part of the schoolõs
curriculum . Regular assemblies are led by the Headteacher,
Deputy Headteacher, Class Teachers or visiting speakers
(including local vicars).

Parents may, for religious reasons, wish their children to not
attend assemblies. If this is the case please contact the
Headteacher. Arrangements are made for supervision of
children who have been withdrawn from school assemblies.

There may be a full school assembly, separate Key Stage assemblies or a class led assembly, to
which parents are invited . Themes of assemblies are varied but include spiritual and moral
aspects.

Some, each term, are linked to our SEAL(Social and Emotional Aspects of Learning) or Jigsaw
programme. Parents have the right to withdraw their children from any or all of school
assemblies and, in such circumstances; children will be supervised in another part of the school.
The school has no particular religious affiliation but maintains close links with all local churches.
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BreakTimes
We are fortunate to have ample playground space.

At least three members of staff are on duty in each playground at
break times. We feel that if pupils are well enough to attend
school, they should be outside getting some fresh air at break
times. Only in exceptional circumstances, e.g. recently broken
limbs, may pupils be permitted to remain indoors.

In both playgrounds, pupils play games set up by Play Leaders. Our school Play Leaders wear
jumpers that are gold with a maroon school emblem (the opposite to our normal school
jumpers) . They work closely with Mrs Hancock, Mrs Gould, Miss Rodell, Mr France and Mrs
Dominey to make sure all of our children feel happy in the playgrounds. Gamesare provided by
the school and should not be brought from home for many reasons. Children are permitted to
take reading books outside at break and lunchtimes. Outdoor quiet areas have also been created
for children who wish to sit and talk or participate in quiet activities during break times. If
children bring snacksfor morning break we ask that these are limited to fruits or vegetables.

Lunchtimes
Lunchtime is from 12.10pm or 12.20pm to 1.15pm. Hot meals are available to all pupils though
many children still choose to bring packed lunches. Hot meals are provided by Chartwells
catering company. If you would like to arrange hot school meals for your child, please complete
an online registration with Chartwells at https ://dorset .mealselector.co.uk.

All children eat in the new hall, in two sittings. If your child has packed
lunches, we ask that you do not include nuts or fizzy drinks as they
cause many problems. Full details of our hot meals system are provided
for all new parents. All children in Reception, Year 1 and Year 2 are
entitled to Free School Mealsas part of the government funded scheme.
For more information about this, please contact the school office .

Free S c h o o lMeals
If you wish to make a claim for free school meals, please telephone 01305 251000. You will be  
asked to provide your name, date of birth, National Insurance number and your childõs name,  
date of birth and address. If you have any problems or questions about this, please do not  
hesitate to contact our school office. We are always happy to help!

Free S c h o o lMilk
All children have the option of a carton of milk in school each day. If you would like your child to have  
a carton of milk in school, please go to www.coolmilk.com to order the milk. The milk will cost 22p  
per carton. Children who are under the age of 5, and those who receive free school meals via Pupil  
Premium funding, are entitled to free milk in school. If you wish to arrange free milk for your child,  
please speak to the school office team.
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YOUR CHILD INSCHOOL

HomeS c h o o lAgreement
Whilst your child is with us (s)he will experience a broad and varied curriculum
delivered by a caring, committed and enthusiastic staff . The learning experiences
provided will be practical whenever possible and related to the real world . They will, at
all times, be matched to your childõsage and ability .

Whatever the activity, we expect appropriate high standards of work and behaviour from
all pupils. To ensure that we all work together effectively we ask all families to sign our
Home-SchoolAgreement.

Uniform
Our uniform consists of a traditional white
shirt or blouse with either long or short
sleeves, or a polo shirt, but not a T-shirt ;
a school sweatshirt or jumper ; grey
shorts, trousers or skirts; sensible black
shoes (but not trainers or open toed
sandals). Red gingham dresses may be
worn in summer. House ties are also
available to be purchased from the school
office, for children in Years3-6. These

should be worn with a shirt . Uniform with our school logo can be purchased from Tesco,
please see the school website for more information .

PLEASEENSURE:
- No earrings other than studs are worn
- No nail varnish
- No jewellery
- No high heeled shoes.

PLEASEENSURE:

ðThat all clothing is labelled so that we can return misplaced  
items

P.E.Kit
Children need to change and wear their P.E. kit for all P.E. lessons.
For games lessons pupils should have a complete change of
clothing . In very cold weather this can include additional items
not listed below. These will be explained by your childõsclass
teacher but can include trainers, tracksuit bottoms, leggings, a
sweatshirt etc .

- White T-shirt
- Navy or black shorts

- Plimsolls and trainers (N.B. plimsolls to be worn for indoor  
activities and trainers to be worn for outdoor activities).
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HouseSystem
On arrival at our school, all children are placed into one of three ôHousesõðArundel,
Maltravers or Trenchard. Any subsequent children from the same family are automatically
placed in the same house. House teams compete in such activities as Sports Day and
competitive games. Our reward system links directly to our HouseSystem(see below).

Behaviour andDiscipline
We are a Rights Respecting School and follow our ôWholeSchool Charterõwhich can be
found in the school hall and outside the main school office . We also have class charters
that we agree at the beginning of the school year. These charters state our rights, but
also our responsibilities . We do feel that we share with you, the responsibility for
developing good behaviour and acceptable social skills for our pupils. Politeness and
caring for others is actively encouraged. All cases of bad behaviour are logged in the
school Behaviour Logs. These are reviewed half termly by the Deputy Headteacher. All
incidents entered into these logs are shared with the parents of all children involved.
When there is misbehaviour we endeavour to use one of the following forms of
punishment:

1. a rebuke

2. awarding an ôAõ (attitude) or a ôBõ (behaviour) mark - resulting in loss of  
house points

3. withdrawal of privilege

4. children may be placed on Report - daily contact with a member of the  
senior leadership team.

If there are consistent or severe behavioural problems we discuss the situation with you.
A common approach can then be found to tackle the problem. On rare occasions, for very
serious actions, a pupil may be excluded from the school for a limited period, or
permanently. A full copy of the schoolõsBehaviour Policy can be found on our website or
obtained from the school office .

Weare an ANTI-Bullyings c h o o l
The school does not tolerate bullying in any form. If issues of bullying arise, the
Headteacher and senior leaders take immediate steps to deal with the problem. Any
continuation of bullying will result in notification of families involved and strong steps
are taken to resolve the situation . Anti-bullying week is celebrated annually each
November and the school participates in regular E-Safety sessions, having a close
relationship with the Dorset SafeguardingTeam, tackling cyberbullying head-on.

Rewards
Good behaviour, as with good work, may be rewarded with house
points, Headteacher and Deputy Headteacher Award Stickers. A
trophy is awarded annually to the House with the highest points total
and weekly updates are given in Friday assemblies (see also Rewards
below). All children in the winning House receive a ôtreatõat the end
of the SummerTerm.

As an acknowledgement of good work/effort pupils are sometimes given ôcreditsõ. Pupils
who collect ten credits in a term are awarded a Certificate of Merit . For outstanding
work or effort this may be awarded automatically . All credits and merits gained add
points to childrenõsôHouseõtotals .
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Attitude t o Wo r k
We expect all pupils to display a positive attitude towards their school work. If this is
not the case they may be given an ôAõmark, or Attitude mark. If 3 or more ôAõmarks are
collected in a term children are put on Report (see below).

Chi ldren o n Report
Apupilõsbehaviour or attitude to work may cause concern. This may be indicated by the
accumulation of 3 ôAõor ôBõmarks or by a single serious incident . If this happens they
are referred to the Headteacher.

Information with reference to pupils on Report, will be communicated to parents of
pupils concerned. The Headteacher/Deputy Headteacher then monitor the pupilõs
behaviour or work on a daily basis. A pupil on report is given a report card that is
carried to each lesson. Teachers record the childõsperformance during each lesson,
assembly, break and lunchtime . The card is taken to the Year Leader, Deputy or
Headteacher once or more each day. Pupils remain on report until a sustained
improvement is noted and this is reviewed after two weeks.

what is myŎƘƛƭŘΩǎProgresslike?
We realise that you like to know how your child is progressing at school. Consultation
(Parentõs)evenings are therefore, organised each term for you to come and discussyour
childõswork with his/her class teacher. These are typically booked in October, February
and July.

You are asked to book an appointment through ôLytchettMatravers ParentmailõApp.
These appointments are, though a necessity, limited to 10 minutes. This is normally
sufficient to obtain an update from your childõsteacher. If you require a longer
discussion or you are concerned at a different point during the school year, please do
not hesitate to contact your childõsclass teacher and arrange a separate appointment .

The ôLytchettMatravers ParentmailõApp, will allow you to book an appointment with
your childõsclass teacher. Youwill receive reminders for these appointments via the App.

HomeLEARNING
It is our policy to set home learning tasks for all pupils from the age of 5 years. It is
seen as an important part of every child's education and helps us to meet the
requirements of the National Curriculum. Copiesof the complete policy can be obtained
from the school office or found on our school website.
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Ext raC u r r i c u l a rActivit ies

Many members of our staff and some parents
give up their free time to organise out of school
activities for pupils. Some of these take place
at lunchtime, others are held after school.

Permission slips are sent home so that you can
confirm your agreement to your childõs
attendance at such clubs.

With all the extra -curricular activities we expect
pupils to make a firm commitment to attend
regularly. If they do not do so we reserve the
right to refuse their participation .

There are also a number of after school activities
run by external groups. Full details of extra -
curricular activities can be found on our school
website, or by contacting our school office .

EDUCATIONALVISITS
All pupils at our school have the opportunity to participate in at least one educational
visit each year. These form an important part of the pupilsõstudies and are working
visits not ôholidaytripsõ.

Each educational visit is linked closely to the National Curriculum to support , deepen
and enhance learning. Pupils within Years4 and 6 are given the opportunity to take part
in residential experiences.
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FIRSTAID
There will always be a named member of school staff that is first aid trained on duty at lunchtime for  

children to call upon if they have any concerns. Ms Dee Hammett is on duty in the Medical Room every  

lunchtime.

The following members of staff are first aid trained:

Mrs Tracy Davis

Occasionally, pupils have minor accidents at school. First Aid is usually administered by a member of  

staff, who is a qualified first -aider. However, any member of staff can administer first aid.

Sticking plasters are occasionally used on minor wounds, so please ensure you let us know if your child is  

allergic to plasters. For more serious accidents action is taken as necessary and parents are contacted as  

soon aspossible.

If a child is treated by a first aider, it will be recorded in the accident
book and a slip will be sent home. The main first aid station is situated
opposite the Headteacher and Deputy Headteacherõsoffice, at the front
of the school and most children are taken there to be treated .

Mrs Hazel Talbot Ms DeeHammett Mrs Kate McGrail

Mrs Laura Dominey Mr Simon France

Mr Kevin Noyce

Mrs Kelly Porter
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I f Yo u rChi ldIs I l l
In the interests of the health of all children and staff, please do not send your child to school if  
(s)he is ill. Please ensure that your child is fully recovered before returning him/her to school.
If your child has been sick or had diarrhoea, please do not send them back into school until

at least 48 hours after the last bout of illness.

If your child is away ill it is essential to telephone the school office or notify the school using the

Parentmail APPon the first day of absence. When (s)he returns a note of explanation is helpful,

even if you have telephoned. If the absence is to be prolonged (more than 3 days) please ensure

that school is informed .

Medicines
Medicines are best administered by parents, at home. We ask
parents to arrange dosage routines outside school hours,
whenever possible for the benefit of the child . We realise that, in
some circumstances, it may be necessary for children to take
medication during school hours. In these circumstances we ask
parents to hand all medication into the school office and
complete a consent form available from the school office .

All medications, especially ôEpi-pensõ and Asthma inhalers, 
should be ôdate checkedõ by the parents on a regular basis.

Any medicines brought into school must be clearly  
marked with your childõs name and details of the  
dosage. They should be left in the school office.  

Pupils must not carry medicines in pockets or bags.

Asthma
Children with asthma are welcome in our school and are expected  
to take a full and active part in all school activities.
Asthma inhalers used by children are kept in the medical room.

PLEASENOTE: All inhalers must be clearly labelled with pupilsõ  
names and required doses.

Emergency C o n ta c tdetai ls
If your child is unfortunate enough to have an accident or is taken ill at school, it is  
important that we can contact you, or another person identified by you.

Please ensure, therefore, that we have emergency contacts names and telephone numbers.
These are initially requested on the Admission Form, but please keep us informed of any
changesto this information .
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LEARNING

The Nat iona lCur r i cu lum
Lytchett Matravers Primary School provides pupils with a curriculum that ensures our children become  
well -rounded educated citizens. By the time they leave our school, they will have developed a  deeper 
knowledge base, know more, remember more and be able to do more. Please click on the  'LMPS 
Curriculum Map' PDF file on our school website to take a look at our Curriculum outline for  Years R-6. 
If you have any questions about our curriculum, please speak to your child's class teacher  or contact 
our school office. Progress is closely monitored and there is a great emphasis on ensuring  that every 
child is able to meet his or her potential. If children are found to be under-achieving  appropriate 
support is put in place.

What andWhen?
Children in the Early Years Foundation Stage
(EYFSor Reception as it is more commonly
known), follow the Early Years Foundation
Stage Curriculum leading onto Key Stage 1.
All other children in Years 1-6 follow the
National Curriculum through Key Stage 1
(years 1 & 2), Lower Key Stage2 (Years3 &
4) and Upper Key Stage2 (years 5 & 6).

Cur r icu lumStruc tu re
All classesfollow a topic -based approach to the curriculum . Teachers plan flexibly and childrenõs
timetables may not contain the same subjects every week to ensure that learning is based on the
needs of the children . Some subject time may be ôblockedõso that children may have two or
more days focusing on a particular subject . It is impossible to guarantee that all aspects of the
curriculum can be covered within our topics. Some teaching, therefore, takes the form of
specific subject lessons.

Rel ig iousEducat ion
Religious Education, though not a National
Curriculum subject, remains compulsory.
Parents may, however, request that for
religious reasons their child is withdrawn
from these lessons.

If you wish to exercise this right please
contact the Headteacher.
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Sexand RelationshipsEducat ion
Sex and Relationships Education is taught in our school and this happens throughout our school. It is taught by
class teachers, almost exclusively in mixed sex groups. The only exception to this occurs in upper key stage 2.
At this time girls are given advice and instruction on the management of periods and sanitary protection within
school. The bulk of our Sex Education programme is set within a programme of Personal, Social and Health
Education. It also forms part of the scheme of work for Science, as required by the National Curriculum.
There is an annual meeting held for parents to explore all SREplanning and resources.

Videos are often used to stimulate discussionor deliver information as part of carefully planned lessons. Before
your child sees these you will be given an opportunity to view and discussthem with the teachers concerned.
At the same time, other materials used will be on view for you to see. This is important because we feel that
as well as providing information and discussion opportunities in school, we aim to provide the stimulus for
discussionsat home.

A copy of the schoolõsSex Education Policy can be obtained from the school office or viewed on the school
website. Under current legislation you have the right to withdraw your child from Sex & Relationships
Education lessons, other than those which form part of National Curriculum Science. If you wish to do so
please contact your childõsteacher at the earliest opportunity .

Spor t
We aim to encourage all of our children to develop healthy bodies as well as minds. Physical activity is an
important part of every childõseducation. Within the curriculum and beyond, we aim to provide all children
with opportunities to participate in a wide variety of physical activities .

At break times and lunchtimes children have access to equipment which enables them to take part in many
different physical activities . These activities are led by the Sports Ambassadorsand MissWest.

Each child has at least two hours of timetabled Physical Education each week. Within our school hall, lessons
may take the form of dance, gymnastics or P.E. Outside we play football, netball, rugby, hockey, rounders,
cricket and athletics . In addition there are many adventure activities (including orienteering) which may take
place either inside or out of doors.

Extra curricular clubs exist for many activities/sports and a copy of these can be found on our school website
or outside the school office .

Our school is equipped, with large and small apparatus and we now have an indoor netball court . Our school
field and hard play areas are marked appropriately for seasonal sporting activities (i .e. football and rounders
pitches). We have athletics facilities and cricket nets. PE lessons are often taken on the MUGA(Multi -use
Games Area) adjacent to our site. International sports stars also visit the school and encourage participation
in physical activity . This usually occurs on a bi-annual basis.

LYTCHETT MATRAVERS PRIMARY SCHOOL - PARENTôSHANDBOOK 25



PEand S c h o o lSportSFunding
The planned use of the PE and school sport funding at Lytchett Matravers Primary School has
been extremely effective in improving and sustaining high quality teaching and learning of PE
and sports provision.

In September 2014, we used part of our funding to employ a ôSportsCoachõto work alongside
teachers half termly, coaching invasion games blocks across the school from Year 1-6. Nr Noyce
has become an integral part of our school and the children really enjoy working with him
alongside their class teachers. This is further embedding and creating a lasting legacy for PE
within our school. For further details of how we are utilising our School Sports Funding, please
check out the 'PEand School Sports Funding' documents on the school website, or contact the
school office for more information .

Mr Kevin Noyce  
LMPS SportsCoach

Mrs Tiffany Lawrence  
EYFS & KS1 PELeader

Miss SamanthaWest  
KS2 PELeader
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SpecialEducat iona lNeedsand Inc lus ion
At Lytchett Matravers Primary School, we believe that all children are individuals, and as such have their own  
special needs. Most of these can be met through the wealth of equipment, support, teaching styles and  
differentiated lessons that we offer to all children. Teachers and Teaching Assistants work hard to ensure these  
needs are met. However, there are times when some children require further support related to specific  
Special Educational Needs and Disabilities (SEND). These needs can be emotional, behavioural, physical or  
academic. We believe that wherever possible, children with SEND should be taught within the normal class  
structure and with their peer group. They may however, be withdrawn for short periods if appropriate.

We aim to identify children with SEND as early as possible to ensure appropriate educational provision is made  
for them. Once a concern has been raised and a problem identified a staged approach is used to address your  
childõs needs. Our school policy for Special Educational Needs is based on the S.E.N.D Code of Practice  
(published by the Department of Education and Skills). It reflects our belief that our aims for the education of  
all children are the same, irrespective of their needs.

Our SEND and Inclusion Leader, Mrs Heather Helm and her Inclusion Team work in partnership with class  
teachers and parents to assist children in overcoming difficulties.

If we feel that your child is experiencing barriers to their learning, we will contact you to discussour concerns
and plan a course of action. If a problem is identified, a staged approach is used to address your child's needs.
Of course, if you feel there is an issue that you would like to speak to us about, please contact Mrs Helm.

We strive to ensure that communication between parents and school is very open and clear at all times. There
is also a dedicated SENGovernor. The Governorsõfull S.E.N.D and Inclusion Policy can be found on the schoolõs
website.

Meet o u r Inc lus ionteam

Mrs Helm SEND&  
Inclusion Leader

Mrs Wood HLTA &  
Interventions Lead

Mrs Farwell TA & ELSA  
Trained Support  
Assistant

Mrs Talbot TA & ELSA  
Trained Support Assistant

Kathy Gowan TA &  
Speech& Language  
Support Assistant

Mr Spence HLTA,ELSA  
& Interventions Lead

MrsMcGrail

Pastoral Care Worker
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